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Letter Drafting Template 
 
 
 

What is the “headline” for this student? 
 
 
 
 
 
 
 

 
 

What is a core story that provides evidence for the headline? 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

What is the “essence” -- i.e., that essential quality or trait she or he will bring to a new 
community? 
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